Child Health Notes Instructions:

Youth with CSHCNs: Promoting Successful Transition to Adulthood 

To Customize the Child Health Note for Your Community: 

We recommend that you only edit and revise the parts of the Child Health Note that are indicated with a number (#).  Experts in the field, relative to the health note topic, have carefully reviewed the didactic content material, and we strongly discourage editing those aspects of the health note. To customize the Child Health Note highlight the (#) and type right over your highlight. By using this method the computer will enter the new information in the appropriate font and type size for each section. The table below identifies the recommended information for each (#). 

	Numeral 
	Instruction

	(Date)
	Indicate the date for this publication.  For example: July 2000

	(1)
	Name of your county

	(2)
	Name the primary agency or program(s) that are distributing the Child Health Notes.  For example this may be the local health district and/or the LICC.

	(3)
	Name of your county

	(4) 
	Phone number for the DDD Regional Headquarters that serves your county.  For a listing of this offices see: http://www1.dshs.wa.gov/ddd/contacts.shtml

	(5)
	Phone number for the Division of Vocational Rehabilitation office in your county or region. For a listing of offices see:
http://www1.dshs.wa.gov/dvr/contactus/dvroffices.htm

	(6)
	Phone number for the Families/Educator Partnership Project (FEPP) Coordinator located nearest to your county. For a listing see: www.arcwa.org/FEPPstafflist.htm

	(7)
	Phone number for the Association of Retarded Citizens (ARC) –Local Chapter nearest to your county. For a listing see: www.arcwa.org/localarcs.htm

	(8)
	Name of your county.

	(9)
	Name of your county.

	(10)
	Indicate the Lead FRC for your county here.

	(13)
	List local school district-special education department contacts for children over 3 years of age.

	Return Address
	Highlight “Return Address Here” and type in your own return address.

Make sure that your return address appears just below the printed line. This line marks the bottom fold for the tri-fold newsletter.


CONGRATULATIONS!  You have a customized Child Health Note for your community.
