Child Health Notes Instructions:

 Decision Tree for Developmental Assessment & Intervention

NOTE:
The CHN: Decision Tree for Developmental Assessment & Intervention is set-up differently from the other child health notes.  It is important that you review these instructions before preparing this CHN for your community.
The purpose of the CHN: Decision Tree for Developmental Assessment & Intervention is to help primary care providers easily identify the key contact person(s) in their County who will help families of children with special need access the following: 1) further developmental assessment, 2) intervention services, and/or 3) care coordination services.  

The Decision Tree was developed by the Department of Health, Children with Special Health Care Needs Program in response to requests from primary care providers.  It is intended that you will customize the Decision Tree to fully represent the referral and resource systems unique to your county.

To customize this Child Health Note, the following steps are recommended:

1. Customize page one of the child health note.

2. Choose one of the two options for the second page:


Option One: page two is full-page display of the Decision Tree


Option Two: page two is ½-page display of the Decision Tree and allows the CHN

                             to be distributed as a self-mailer without use of a separate envelope.

Customizing Page One:
It is recommend that you only edit and revise the parts of the Child Health Note that are indicated with a number (#).  Experts in the field, relative to the health note topic, have carefully reviewed the didactic content material, and we strongly discourage editing those aspects of the health note. To customize the Child Health Note highlight the (#) and type right over your highlight. By using this method the computer will enter the new information in the appropriate font and type size for each section. The table below identifies the recommended information for each (#). 

	Numeral 
	Instruction

	(Date)
	Indicate the date for this publication.  For example: July 2004

	(1)
	Name of your county

	(2)
	Name of the primary agency or program(s) distributing the Child Health Note. 

	(3)
	Name of your county


Customizing Page Two

(Option One: Full page Decision Tree figure)
You may change content in the boxes and the directional arrows to create a Decision Tree that best matches the referral and resource system(s) in your county. To change content in the boxes, click on the text and edit as desired.  Note the content is formatted as text boxes in Microsoft Word.  The table below identifies the recommended information for each (#). 

	Numeral 
	Instruction

	(1)
	Name of your county

	(2)
	Phone number for Lead FRC 

	(3)
	Name of your county

	(4)
	Phone number for CSHCN Coordinator

	(5)
	Name of your county

	(6)
	Phone number for Local School District(s)


–OR–

Customizing Page Two

(Option Two: ½- page Decision Tree figure)
You may change content in the boxes and the directional arrows to create a Decision Tree that best matches the referral and resource system(s) in your county. To change content in the boxes, click on the text and edit as desired.  Note the content is formatted as text boxes in Microsoft Word.  The table below identifies the recommended information for each (#). 

	Numeral 
	Instruction

	(1)
	Name of your county

	(2)
	Phone number for Lead FRC 

	(3)
	Name of your county

	(4)
	Phone number for CSHCN Coordinator

	(5)
	Name of your county

	(6)
	Phone number for Local School District(s)


Ideas for using this CHN: 
· If using the full-page Decision Tree, consider printing the CHN on colored paper. This provides the provider with an attractive ready-to-post copy of the Decision Tree.
· Consider mailing the CHN in a separate envelope and include extra copies of the Decision Tree for posting in the office practice.  Consider printing the Decision Tree on heavy-weight paper.
· Post the Decision Tree on your LHJ website and include the link on the CHN.  Providers can go to the link and print off copies of the Decision Tree for use in their offices
CONGRATULATIONS!  You have a customized this unique Child Health Note for your community.
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