Child Health Notes Instructions:

 Developmental Surveillance and Screening in Primary Care
To Customize the Child Health Note for Your Community: 

We recommend that you only edit and revise the parts of the Child Health Note that are indicated with a numeral (#).  Experts in the field have carefully reviewed the content material of this CHN. We strongly discourage editing the core content of the health note. To customize the Child Health Note highlight the numeral (#) and type right over your highlight. By using this method the computer will enter the new information in the appropriate font and type size for each section. The table below identifies the recommended information for each numeral (#). 

	Numeral 
	Instruction

	(Date)
	Indicate the date for this publication.  For example: May 2014

	(1)
	Name of your county

	(2)
	Name the primary agency or program(s) that are distributing the Child Health Notes.  For example this may be the local health district or your medical home team.

	(3)
	Name of your County

	(4)
	Lead Family Resources Coordinator name and contact information
(available at: http://del.wa.gov/publications/esit/docs/ContactsDirectory.pdf)

	(5)
	Local School District information*

	(6)
	List contact information (specific to Special Needs) for your Local Health Department


CONGRATULATIONS!  You have a customized Child Health Note for your community.

* (5) Further information:

1) Parents should call their school district’s special education director.  This information is updated monthly and is available on the OSPI website.

a. Start on OSPI home page http://www.k12.wa.us/      Offices and Programs tab Special education tab  Publications (http://www.k12.wa.us/SpecialEd/publications.aspx)  
b. Directory: Special Education and Institutional Directory 2011-12 (PDF).   Table of contents and look up School Districts which are listed alphabetically.    The Director Special Services is the second person listed for each school district (since this is a special ed directory) and contact info is there.
2) (Alternatively, you can go to a particular school district’s individual website but you will then need to search for the Director of Special Services on the site.  A map with all the school districts is on the OSPI home page under Superintendent Randy Dorn’s picture: http://www.k12.wa.us/Maps/default.aspx)

